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MONOMEHUE
Ob OPFAHU3ALUN PABOTDI
C NEPCOHA/IbHbIMM JAHHbIMU PABOTHVUKOB

MAAOY AETCKUMA CAL, «COJTHbILLKO»P.N.KPACHbIE BAKU

HacTosiwee MonoxeHue pa3paboTaHo Ha OCHOBaHUM KOHCTUTYLIMN Poccuiickoin
depepauuu, PeaepanbHOro 3akoHa ot 27 nons 2006 Ne 152-93 «O
nepcoHanbHbIX AaHHbIX», Tpyaosoro kogekca Poccuiickon ®eaepauyy,
denepanbHOro 3akoHa ot 27 niona 2006 Ne 149-03 «06 uHpopmauuu,
MHGOPMALMOHHBIX TEXHOOTUAX Y 3aLiuTe uHpopmaLmn», MocTaHOBAEHNA
Mpasutenbctsa Poccuiickoi ®epepauum ot 17 Hoa6pa 2007 r. Ne781 «06
yTBepxaeHum Monoxerus 06 obecneueHnn 6e3onacHOCTM NEPCOHANLHBIX
AaHHbIX NP1 06paboTKe B MHPOPMALMOHHBIX CUCTEMAX NEPCOHANBHBIX AAHHBIXY
u npussaHo obecneunTb npasa u cBoboay yHacTHUKES obpa3oBaTeNbHOro
npouecca npyu 06paboTke nx NePCOHaNbHbIX AAHHbIX.



1. Obwme nonoxxeHus

1.1.NepcoHanbHble AaHHble PaboTHUKa - cBeaeHua o paKTax , cobbITUAX U
obcroAaTenbcTBax *Kn3Hn PaboTHuKA, No3BOAAIOWME NAEHTUPULMPOBATL €ro
JINYHOCTb, HeobxoaANMbIe aAMUHUCTPALMN B CBA3U C TPYAOBLIMMU
OoTHOWeHMAMK ¢ PaboTHMKOM U Kacatowmeca PaboTHuKa.

1.2. K nepcoHanbHbiM AaHHbIM PaboTHUKa OTHOCATCA:

-CBeZleHUsA, coaepiKalimecsa B NacnopTe AU UHOM JOKYMEHTE,
YAOCTOBEPAIOLLEM INYHOCTD;

-MHPOPMaLMA, COAEPKALLAACA B TPYAO0BON KHUMKKe PabOTHUKS;

-UHPOpPMaUUA, CoAEPKALLAACA B CTPAaXOBOM CBUAETENLCTBE rOCYAapCTBEHHOroO
MEHCUOHHOrO CTPAaxOBaHUA;

-CBEfleH1A, CoAepKaLLMecs B JOKYMEHTAaX BOMHCKOrO yyeTa (Npu ux Hanmumm);

-uHpopmauus 06 obpasosaHnn. Keannbukauum nam HanMUMM cneLmanbHbix
3HaHWUM UK NOATOTOBKMW;

-

-MHPOpPMaLUA O COCTOAHUM 340p0BbA PaboTHMKa (CBeaeHMa 06 MHBaNNMAHOCTU
nT.n.)

-UHH; ;

-OOKYMEHTbI, coAepXallme ceegeHus, Heobxogumsle ANA NpeAoCcTaBAEHUS
PabOTHUKY rapaHTUI1 U KOMMEHCaUWIA, YCTaHOBAEHHbIX AENUCTBYIOLLUM
3aKOHOAATeNLCTBOM ([ OKYMEHTbI O COCTaBE CEMbM; OKYMEHTbI O COCTOAHMUU
340pOBbA AeTen; AOKYMEHTbI, NOATBEPHKAAOWME 4ONONHUTENbHbIE FraPaHTUM
N KOMMEHCaLMm No onpeaeneHHbIM OCHOBAHUAM, NPEAYCMOTPEHHbIM
3aKOHOAaTeNbCTBOM(AOHOPCTBE, HAXOXKAEHUA B 30HE BO3AEMCTBUA paamaLum
B CBA3M C aBapuen Ha YepHobbinbckom A3C 1 T.I‘I.),b,ﬂ,OKymeHTbl o
6epemeHHOCTN PabOTHULbI; AOKYMEHTLI O BO3pacTe ManoneTHux aetei0.

1.3. Bce nepcoHanbHble gaHHblie 0 PaboTHMKE aAMUHUCTPALMA MOKET
NONYYUTb TONLKO OT Hero camoro. PaboTHUK NpuHMMaEeT pelueHue o
npeaocTaBneHnM CBOUX NEPCOHANbHbIX AAHHbIX 1 AAET cornacue Ha ux
obpaboTKy cBoelt Boneit U B cBOUX UHTEpecax. Cornacue odpopmaaercs B
"MNCbMEHHOM BUAE B [BYX 3K3eMMNaApax : O4MH U3 KOTOPbIX NpeaoCcTaBAAeTCs
cybbekTy nepcoHanbHbIX SAaHHbIX, BTOPOM XpaHUTCA y onepaTopa



NnepcoHaNnbHbIX AaHHbIX B TeYeHWe CPoKa, ykasaHHoro B Cornacuu. B cayyasx,
KOrga aAMUHUCTPaLMA MOXKET NoyunTb Heobxoaumble nepcoHanbHbIe
AaHHble PaboTHUKa TONbKO Y TPETLETO NLA, aAMUHUCTPALNA AO0/MMKHA
yBeaoMuTb PaboTHMKa 3apaHee 1 NOAYYUTb OT HEro MMCbMEHHOE Cornacue.

1.4.Aamunnctpaums obssada coobwmTts PaboTHUKY O Lenax, cnocobax u
MCTOYHMKaX NONyYeHUA NePCOHANbHBIX AaHHbIX, @ TaKXe O XxapaKTepe
HaANeXKalMx NOlyYEHUIO NePCOHaNbHbIX AAHHbIX U BOSMOMXHbIX
nocneacTamax oTkasa PaboTHMKa AaTb NMCbMEHHOE cornacue Ha ux
noayveHwue.

1.5. NMepcoHanbHble gaHHble PaBOTHWKa ABNAIOTCA KOHPUAEHLMANbHON
MHPOPMaLIMEN U He MOTYT BbITb UCMONB30BAHbI AMUHUCTPALMEN AN NHOObIM
WMHbIM IULLOM B JIMYHbIX Lenax.

1.6. Mpw onpeaeneHnn obbema 1 cogepaHna NepPCoHasbHbIX AaHHbIX
PaboTHMKa agMUHUCTPaLMA PyKOBOACTBYeTCA KOHCTUTYLMeR PoccriAckon
depepaumn, TPYAOBLIM KOAEKCOM poccuiickon deaepauym, MHBIMM
denepanbHbIMKU 3aKOHaMM M HacToAawmuMm MNonoxkeHnem. ‘

2.XpaHeHue, 06paboTka 1 Nepesaya NepcoHanbHbIX AaHHbIX PaboTHUKa.

2.1.06paboTKa NnepcoHanbHbIX AaHHbIXx PaboTHMKa ocyuecTenaeTca AnAa
obecneuenuna cobnoaeHNA 3aKOHOB N UHBIX HOPMATUBHbIX NPABOBbIX aKTOB B
uenax cogenctena PaboTHUKY B TpyaoycTpolicTBe, 06y4eHMn 1 NPOABUNKEHNN
no cnyxbe, obecneveHna nnyHoi 6eszonacHoOCcTM PaboTHMKA, KOHTpONA
KayecTBa U KO/JIMYECTBa BbINONHAEMOM paboTbl, onnatel Tpyaa, obecneyeHuns
COXPaHHOCTM UMmyLLEeCTBA. [M0Nb30BaHUA NbFOTaMu, NpeaycMOTPEHHbIMU
3aKoHOAaTenbcTBOM Poccuiickon Pegepaumn U akTammn agMUHUCTpaLmu.

2.2. MNpaBo AOCTyNa K NePCOHaNbHbIM AaHHbIM PabOTHUKA UMEIOT:

-paboTHMKKN KomuTeTa 06pa3oBaHnsa, HayKM U MOAOAEIKHOW NOMUTUKM
Hu»keropoackoi obnacTn, MyHUUMNaAbHbIX OpraHos obpasoBaHua, Apyrunx
yupexaeHuit obpasoBaHMA(NPU HANUYUU COOTBETCTBYIOLLMX MOSTHOMOUUN,
YCTaHOBAEHHbIX NpUKazom Komurteta 06pa3oBaHus, HayKn U MONOAEKHON
NOAUTUKKN Hukeropoackon obnactu);

-3asegylowmnin 06pasosaTeNbHbIM yUpeKAeHUEM;

-rNaBHbIA Byxrantep o6pa3oBaTeNbHONO yYpexaeHus;



-Bpay/meapaboTHUK;

-3aBeAyoWnIN X03aMCcTBOM 06pa3oBaTeNIbHOTO YYpEXAEeHUA.

2.3. 3aBegylowmit/ n.o. 3aseaytoutero o6pasoBaTENLHOrO yYpexKaeHUs
--odbopmnaeT npuem Ha paboTty paboTHUKOB;

-3anosiHAeT TPyAOoBble A4OroBOpPbI;

-BHOCWT 3aNUCU B TPYAOBbIE KHUMKMU;

-BblAaeT UHGOPMALMIO O NEPCOHANbHbIX AaHHbIX PABOTHUKA NO NMUCbMEHHOMY
3anpocy paboTHUKa MAK ero NpeacTaBUTeN Ha OCHOBaHMU HOTapuaibHO-
3aBEPEHHOM AOBEPEHHOCTU Ha NOYYEHME TaKUX CBEAEHUI O
NpodeccMoHanbHOM [eATeNbHOCTU paboTHUKA (CNPaBKM, BLIMMUCKM K3
NPUKA30B, KOMWUMW TPYAOBbIX KHUXKEK U T.A4.). 3aNpoc A0NXKEH coAepaTb
HOMEP OCHOBHOTO JJOKYMEHTa, YAOCTOBEPAIOLLEro IMYHOCTL PaboTHMKa nan
€ro 3aKOHHOTo NpeAcTaBuTeNs, CBEAEHMA O AaTe BblAaduun YKa3aHHOro
AOKYMEHTa 1 BblAaBLIEM €ro opraHe U COBCTBEHHOPYUYHYIO NOANMUCH

PaboTHMKa MM ero 3aKOHHOro npeacrasuTens.

-MOKET NpeaasaTb NEPCOHaNbHbie AaHHble PaBOTHMKE TPETBUM AnLaM,
TONIbKO, €C/IU 3TO HEOHXOAMMO B LieNAX NPeaynpesKAeHNA Yrpo3bl MU3HN 1
300poBbs PaboTHUKA, a TaKKe B CAy4anX , yCTaHOBNEHHbIX GeAepanbHbIMM
3aKOHaMMU.

2.5. TnaBHbin Byxrantep meeT NPaBo AOCTYNa K NEPCOHANbHbIM AaHHbLIM
paboTHMKa B cydae, KOrga UCNOIHEHME UM CBOUX TPYA0BbIX 06A3aHHOCTEN
“An TPy AoBbIX 0ba3aHHOCTeN paboTHMKOB ByxranTepmm No OTHOLIEHUIO K
PaboTHMKy (HauncneHue 3apaboTHOM NAaThbl, NpeAocTaBAeHME NbIOT,
YCTaHOB/NIEHHbIX 3aKOHOAATeNIbCTBOM) 3aBUCUT OT 3HAHMA NEePCOHaNbHbIX

AaHHbIX PaboTHUKa. )

2.6. lNpu nepepaye nepcoHanbHbiX AaHHbIX PaboTHMKa Anua MMetowwme A4ocTyn
K NePCOHaNbHbIM AaHHbIM 06A3aHbI:

npeaynpeauTb 1L, NOAYyYatowmx AaHHYO MHGOPMaLMIO, O TOM, YTO 3TU
AaHHble MOryT bbITb UCMONB30BaHbI INLLb B LEAAX, ANA KOTOPbIX OHM
CoObLIEHbI;



notpeboBaTb OT 3TUX UL, NMCbMEHHOE NOATBEPKAECHME cOBAIOAEHUA STOTO
YyCNOBMA.

2.7. UHbie npasa, 06a3aHHOCTY , AelCcTBUA PabOTHUKOB, B TPYAOBbIe
06A3aHHOCTH KOTOPbIX BXOAMT 06paboTKa NepcoHanbHbIX AaHHbIX PaboTHMKa,
onpeaenaioTca TPYAO0BLIMU JOrOBOPaMM U AONNKHOCTHBIMU UHCTPYKLUAMMU.

2.8. 3aseaytowmn obpasoBaTtesibHOro yupexxaeHus obasaH npegocTasaaTh
NepPCcoHaNbHyo MHGOPMALMIO B COOTBETCTBYIOWEE TEPPUTOPUANbHOE
ynpasneHue lNeHcnoHHoro poHaa Poceuiickoit Peaepaumm no popme, 8
nopagke n obbeme, ycTaHOBNEHHOM 3aKOHOAATENbLCTBOM Poccuiickon
Pepepaunn.

2.9. PoACTBEHHUKN M YneHbl ceMbM PaboTHUKA He MMEIOT Npasa AocTyna K
€ro NepcoHanbHbIM AAHHbIM.

3.0653aHHOCTM PabOTHUKOB, UMEIOLLMX OCTYN K NEePCOHabHbIM
AaHHbIM PaboTHMKa, MO MX XpPaHEHUIO U 3alLuTe.

3.1. PaboTHUKK, UMeloLLME AOCTYN K NEPCOHaNbHbLIM AaHHbIM PaBoTHMKa
obazaHbl:

3.1.1. He coobwwaTb NepcoHasbHble AaHHble PaBOTHMKaA TpeTbel CTopoHe 6e3
€ro NUCbMEHHOTO COrNIacuA, Kpome C/1ly4aeB, Koraa B COOTBETCTBUM C
enepanbHbIMM 3aKOHaMKU TaKOro cornacua He Tpebyetcs;

3.1.2. ucnonb3osaTb NepcoHanbHble AaHHble PaBoTHMKA, NOAYYEHHbIE TONbKO
OT HErO INYHO U/ C er0 NUCbMEHHOIO COrNacusa;

3.1.3. obecneynTb 3alMTy NepPCOHaNbHBIX AaHHbIX PaboTHMKa OT
HENPaBOMEPHOro UX NCNOAb30BAHWA WK YTPaTbl, B NOPAAKE, YCTAHOBAEHHOM
3aKoHoAaTenbcTBOoM Poccuinckon depepaumu;

3.1.4. o3HakomuTb PaboTHMKa 1 ero npeacTasutesfeil ¢ HacToALMM
NonoxeHnem 1 ux npasamu 1 0b6a3aHHOCTAMM B 061aCTU 3aLLUTHI
NepcoHanbHbIX AaHHbIX, NOA, POCAUCH.

3.1.5. cobnropats TpeboBaHne KOHOUAEHLMANBHOCTU NEPCOHaNbHBIX AaHHbIX
PaboTHuKa;



3.1.6. UckNo4aTb UK UCNPABAATbL NO NUCbMeHHOMY TpeboBaHuio PaboTHUKa
HEeA0CTOBEPHbIE UM HENOJIHbIE NEPCOHANbHbIE AaHHbie PaboTHUMKaA, a Takxke
AaHHble, 06paboTaHHble ¢ HapyweHnem TpeboBaHMN 3aKOHOAATENbLCTBA;

3.1.7. orpaHnuYuBaTL NepcoHanbHble AaHHble PaboTHUKa npu nepenaye
npeactaButento PaboTHWKA TONbKO TOM MHPOpMaLmel, KoTopaa Heobxoauma
AN BbINOSIHEHMA YKA3aHHbIX NPeAcTaBUTeIeM CBOMX NOTHOMOYUN;

3.1.8. He 3anpawwuBaTb HPOPMaLMIO O COCTOAHUM 300p0BbA PaboTHUKa, 32
WCKNIOYEHMEM TEX CBEAEHUN, KOTOPbIE OTHOCATCA K BONPOCY O BO3SMOXHOCTU
BbINONHEHUA PAaBOTHUKOM TPyA0BOM YHKLMM;

3.1.9 obecneunTtb PaboTHMKY cBOHBOAHLIM A4OCTYN K CBOMM NEPCOHANbHbLIM
AaHHbIM, BKALOYaA NPaBO Ha No/yYeHne Konui noboi 3anmcu, cogepxallen
nepcoHanbHble gaHHble PabOTHUKA;

3.1.10 npepgocTaBnATs No TpeboBaHMI0 PabOTHUKA NONHYIO HGOPMALUIO O
ero NepcoHanbHbIX AAHHbIX U 06paboTKe 3TUX AAHHbIX.

3.2. lvuua, nmetowme AOCTYN K NePCOHaNbHbIM AaHHbIM PaboTHUKA, He
Bnpase:

3.2.1.nony4aTb 1 o6pabaTbiBaTb NEPCOHANbHbIE AaHHble PaBOTHUKA O ero
NONUTNYECKMX, PEIUTMO3HbIX U UHbIX YOexAeHNAX, UHTUMHOR XKU3HY,
Yy/neHCTBa B 06w ecTBeHHbIX 06beaAnHEHUAX UK NPodCO3HON AeATENbHOCTH;

3.2.2. npeaocTaBNATb NEPCOHaNbHble AaHHble PabOTHUKa B KOMMEPYECKMUX
uenax 6e3 nucbmeHHoro cornacus PaboTHuka;

3.3. Mpu NPUHATUM peLIEeHN, 3aTparMBaloLLmUX MHTepecbl PaboTHUKa,
aaAMUHUCTPALNK 3anpeLaeTca OCHOBbIBATLCA HA NEPCOHANbHbIX AAHHbIX
PaboTHMKaA, NONYYEHHbIX UCKNHOYUTENBHO B pe3y/ibTaTte 13
aBTOMaTU3MpPOBaAHHOM 06PabOTKM MK 3NEKTPOHHOrO NOYYEHUA.

4. MNpasa n ob6azaHHocTM PaboTHKKa

4.1. B uenax obecnevyeHunn 3aLLMTbl NEPCOHANbHbIX AAHHbIX, XPAaHALLMXCA Y
paboToaatens, PaboTHMK MMeeT NpaBo Ha:

4.1.1. onpepeneHue CBOUX NpeacTaBUTENEN ANA 3aLUTbl CBOUX MEPCOHANbHbIX
“ AaHHbIX;



4.1.2. TpeboBaHue 06 UCKAKOYEHUM N UCNPABAEHUN HEBEPHbIX UK
HEMNONHbIX NEPCOHANbHbLIX AAHHbIX, @ TAKXKe AaHHbIX, 06pabaTbiBaembIx ¢
HapyweHnem TpeboBaHui Tpyaosoro Koaekca Poccuinckoi ®epepaunn nnm
nHOro deaepanbHOro 3akoHa. MNpu oTKkase agMUHUCTPALUK UCKAIOYUTL WUAK
MCMNPaBUTL NEPCOHANbHbIE AaHHble PaboTHMKa, nocnegHni UMEeT NPaso
3aABUTb B NUCbMEHHOU popme agMUHUCTPALIUM O CBOEM HECOTNIACUU C
COOTBETCTBYHOLWUM OBOCHOBAHUEM TAKOTO Hecornacua. MepcoHanbHble
AaHHblE OLEHOYHOrO XapaKTepa PaboTHUK MMeeT NpaBo AONONHUTL
3aABNEHMEM, BbIPAXKAIOLLMM ero COBCTBEHHYIO TOUKY 3peHuUs;

4.1.3. TpebosaHue 06 n3BeLLEHMM aAMUHUCTPALMEN BCEX NULL, KOTOPbLIM
paHee 6b1an coobueHbl HEBEPHbIE MM HEMOJIHbIE NEePCOHabHbIE AaHHbIE
PaboTHMKa, 60 BCcex NPou3BEeAEHHbIX B HUX UCKAKOYEHUAX, UCMIPaBAEHMAX
AU AOMNONHEHUAX;

4.1.4. obxkanoBaHue B cya NtoObIX HEMPABOMEPHbIX AENCTBUINA AN
6esnencTBnin agMmMHUCTPaLmMm Npm o0b6paboTke # 3aLLnTe NEPCOHANbHbIX
OaHHbIX PaboTHUKS;

4.1.5. Bo3melleHMe yBbITKOB U (MNM) KOMNEHCAUUIO MOPaNbHOIO Bpeaa B
cypebHom nopsagke.

4.2. PaboTHUK 06A3aH coobLaTh aAMMHUCTPALMM CBEAEHMA, KOTOPbIE MOTYT
MOBAUATbL HA MPUHMMaEMble B OTHOLLEHUM HEro pelleHun, Kacatolmecsa ero
TPYAOBOM AEATENbHOCTU.

5. XpaHeHune nepcoHanbHbIX gaHHbIX PaboTHKKa

[ oKymeHTbI, nocTynumeLlMe oT PaboTHMKa, cBeaeHUA 0 PaboTHuMKe,
NOCTYMNUBLLME OT TPETbUX ANL, C NTUCbMEHHOro cornacua PaboTHuKa, MHaA
MHbOpPMaUMA , KOTOpPaA KacaeTcs TPYA0BOW AeATenbHOCTM PaboTHMKa,
XpaHATCA B celde Ha BymarkKHOM HocUTensax (TPyAgBan KHMXKKa, IMYHaA
KapTouka, im4yHoe aenol n Ha 3NEKTPOHHbIX HOCUTENAX C OTPaHUYEHHbIM
A0CTYNOM. JIYHbIE KAaPTOYKM YBONEHHbIX PaBOTHUKOB XPaHATCA B apXxuse
obpa3oBaTenbHOIo yupeKaeHua B andaBUTOM NopsaKe B TeyeHne 75 net
(cT.339 «nepeyHa TMNOBbIX yNpaBieHYECKUX AOKYMEHTOB, 06pasyoWmxcs B
AEeATENbHOCTU OPraHM3aLMn, C yKazaHUEeM CPOKOB XpPaHEHUA, YTBEPIKAEHHOFO
Pykosogutenem ®enepanbHoi apxmsHoM cny»bbl Poccum 6 oktabpa 2000 r.»)

6. OTBETCTBEHHOCTb aAMMHUCTPALMN U ee COTPYAHMKOB



6.1. 3awmTta npas PaboTHMKa, YyCTaHOBAEHHbIX 3aKOHOAATENbCTBOM
Poccuitckon ®eaepauum n HacToAwmMM MONOKEHUEM, OCYLLLECTBAAETCA CYA0M
B UeNAX npeceyeHMA HEMPABOMEPHOIO UCMO/Ib30BAHUA NEPCOHANbHbIX
AaHHbIX PaboTHWKa, BOCCTaHOBNEHWUE HapYLUEHHbIX NPaB U BO3MEeLLLeHUA
NpUYMHeHHoro yulepba, B TOM Yncae MOpPanbLHOro Bpeaa.

6.2. /Inua, BUHOBHbIE B HapyLWEHUM HOPM, PETYAMPYIOLMX NONYYEHME,
06paboTKy 1 3aLmMTy NepPCOHaNbHbIX AaHHbIX PabOTHUKA. MPUBNEKaIOTCA K
ANCUMNAUHAPHOA U MaTepuasbHOW OTBETCTBEHHOCTY, @ TaKKe NMpUB/eKaoTcs
K rpaXAaHCKO - NpaBoOBOMW, a4MUHUCTPATUBHOM U YrONIOBHON OTBETCTBEHHOCTU
B nopaaKe, yCTaHOBAEHHOM deaepasibHbIMU 3aKOHAMM.

OsHakomneHol: PaboTHUK (ero npeacTaButens) ¢ HacToawmm MonoxkeHnem,
ero npasamu 1 06asaHHOCTAMM B 061aCTH 3aLWUTLI NEPCOHANBHBIX AaHHbIX.
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